. Renublic of the Philipnines

1. POSITION TITLE (a= approved by authorized agency) with
parenthetical title :

POSITION DESCRIPTICN FORM
DBRM-CSC Form No. 1

‘437}. Pt 2

2. i1EM NUMBER

3. SALARY GRADE

T
4. FOR LOCAL GOVERNMEN] PUOSITION, ENUMERATE GOVERNMENTAL UNIT AND CLASS
41 Ciy (12nd Class [ 8th Class
1 Municipaft '_‘3de’3<< 1 o
3 Municipality 1 4th Coss {1 Special

5. DEPARTMENT, CORPORATION OR AGENCY!

8. BUREAU OR OFFICE

LOCAL GOVERNMENT

VISAYAS STATE UNIV ity

DEPARTMENT GF ANIMAL SCIENCE

. DEPARTMENT / BRANCH / DIVISION

8. WORKSTATION { PLACE OF WORK

DEPARTMENT OF ANIMAL SCIENCE

VSU, BAYBAY CITY, LEYTE

9. PRESENT APPROP “2‘!0, PREVIOLIS APPROP ACT

11 SAL ARY AUTHORIZED 112 OTHER COMPENSATION

ACAIPERA F2,600.00

13_ POSITION TITLE OF MMEDIATE SUPERVISOR

14. POSITION TITLE OF NEXT HIGHER SUPERVISOR

Head

Dean

45. PCSITICN TITLE, AND ITEM OF THOSE DIRECTLY SUPERVISED

{if more than seven (7) list gniy by their item numbers and tifies)

POSITION TiTLE

| iTEM NUMBER

16. MACHINE EQIUIPMENT TOOLS ETC  USED REGUH ARL Y IN PERFORMANCE OF WORK

Computer, printer,

.aptsp, projector, calcutator

17. CONTACTS { CLIENTS { STAKEHOLDERS

i7a. intemnai |  Occasional iquunti . -1i7b. Extermai | Occasionai | Frequent

Executive / 41 1 General Public i1 i1
Supemeors ) ™1 Other Agencies M M
Non-Supervisors n 71 Others (Please Specify): admin offices
Staff B ]

18. WORKING CONDITION er ; S
Office Work ivi i1 Other/s (Please Specify)
Field Wark r r

15. DRICF DESCRIPTION OF THE GENERAL FUNCTION OF THE UNIT OR SECTION

To conduct instruction, research, extension and nroduction

20. BRIEF DESCRIPTION OF THE GENERAL FUNCTION OF THE POSITION (Job Summary}

To conduct instiuction, research and exiension

21. QUALISICATION STANDARDS

_ 2ic. Training 1 21d. Engiomly

21a. tducation _ 21b. Experience g
Reievant Masterai NONE REQUIRED NONE REQUIRED NONE REQUIRED
degree
21e. Core Compeiencies Competency Levei
1. Exempiilying integrity and Proiessionaiisim - demonstrates high standarasotpmfessnonalbenawour adhering to -
letmcaiasweﬂasmalmm,vam and standards of public office =
2. Deiivering Sevice Excellence - Coimpilies wilh VSU's eslabiished slandards of service delivery for customer 3
jsalisfaction 2
3. Communication Savy - Effectively defivere messages that simply focus on facts or information; 2
4. Interpersonal reiationship management - Effeciively communicates and interacts with colieagues, cusiomers
land ciients. and work well in a team to achieve resuits 2
5. Change Adapiation - Works effeciively with a variely of peopie and sifuations and adapis one’s thinking, »
joenaviour and siyie appropriately in deaiing with change. =
. Cenderresponsive management -  Promoles gender squality and women empowerment o address gender-
reiafed probiems and issues i
21f. Functional Competencies St Competency Level
1. f‘omuﬁamnmhﬁmmmh@hm*whmw%ds&mwmmw cademic 2
communil m]
2. Criticai Thinking and Probiem-Soiving- identifies the probiem and assesses what data are to be gathered to 2
solve the problemsituation
3. Facililaling Leamer-Cénlered Environment- Develops innovaiive aciivilies in faciiitaling Jearnes-centered 3
environment
4. Filipino Values Restoration - Motivates and encourages students, cofleagues and other stakeholders to practice 4
appropriate vatues
5. innovative instructional Materiais Development-Effectively communicates visually and verbally within pre-ciass 3
it -y Sciosiion vilhin e sl professional fiskis.
€. "*'*ova‘“.re Teaching Strategies- ‘.,.p!ereu‘s 21st century stategies in the classroom contained in the approved 3
syliabi.




3. Shaiing Expertise and Linkaging- * Leams the fundamenials of iechnical experlise sharing and assisis in g
benchmarking of other institutions and mainaining existing imkages at the insitutional ievel

, Ag. Technical Com;aetemes e SR b R 1 Competency Level
rProwdes support and tedmocai services for the Department of Food Sc!ence and TedtMoav 2
faculty and staff
22, STATEEEHT OF DGTESANBRE::PONSIB&UHES {Technicai Compewwm) - Gompetency iLevei
Percentage of V‘vamng ' (biate ihie auzies and respons:bmaes here ) —
Time
1. Teaches assigned subiects and performs other teaching related
functions, among others, the following:
3. Prepares and revised teaching materials/guides and submil io
deparimeni head
b. Prepares and gives examinations (mid/final/iong/quizzes}
c. Checks test papers and returns to students one week after
00 examination 2

d. Submits grade sheets within prescribed pericd to the Registrar
through the department

e. Turns over class records io department hieads within two weeks
after final examination

f. Makes himself availabie for consuitation by his/her students during
scheduled consuitation hours

2. Periorms research and/or exiension functions, among others the
following:

a. Prepares research/extension proposals

b Implements duly approved research/exiension proiects within time
15% iframe 2
c. Prepares and prepares reporis within the prescribed period

d. Presenis reseaicivexiension ouipuis during conferencesiiora of
legitimate professionai organizations

e Submits output for possible publication/patenting

5% 3. Performs administrative functions {if applicable) 2

4. Performs other functions. among others:
a. Performs functions relative to committee membershins and other

ad hoc assxgnmert:, including related to guality assurance and other

3
N

D. Periorms other funclions assigned by the depariment head,
College Dean, Vice Presidents and the University President

23. AGKNQWLEDGHE!‘T m AECEPTAHCE

lhaverenewedacogvofthtsposmdesmntton It has heen di

the performance un&mc:"ﬁ‘dud expectations contained herein.

GINAS AUREA A. VILLAGONZALQG, NOV. 18, 2018
Empioyee’s Name, Date and Signature




