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concerned.

PERSONAL DATA SHEET

licable. DO NOT ABBREVIATE.

READ THE ATTACHED GUIDE TO FILLING OUT THE PERSONAL DATA SHEET (PDS) BEFORE ACCOMPLISHING THE PDS FORM.

WARNING: Any misrepresentation made in the Personal Data Sheet and the Work Experience Sheet shall cause the filing of administrative/criminal case/s against the person

1.CSIDNo. |

(Do not fill up. For CSC use only),

2. SURNAME PAGALAN
NAME EXTENSION (JR., SR!
FIRST NAME LILIBETH VICTORIA ! )
MIDDLE NAME VALENZONA
3. DATE OF BIRTH
Thaniaahe) APRIL 25, 1967 16. CITIZENSHIP Fipion [] Dual Citizenship
[ by birth [ by naturalization
4. PLACE OF BIRTH BAYBAY, LEYTE If holder of dual citizenship, Pls. indicate country:
5. SEX D Male Female please indicate the details. -
6 CIVIL STATUS Single [J Married 17. RESIDENTIAL ADDRESS 1300
[J widowed [] separated House/Block/Lot No. Street
Zone 1 Guadalupe
v| Other/s:
/ Subdivision/Village Barangay
7. HEIGHT (m) 1.63 Baybay Leyte
City/Municipality Province
8. WEIGHT (kg) 68 ZIP CODE
9 BLOOD TYPE B+ 18. PERMANENT ADDRESS 483-A Mercury
House/Block/Lot No. Street
10. GSIS ID NO. 2005 2882 89 Phase 3 DDF Village Mandug
Subdivision/Village Barangay
11. PAG-BIG ID NO. 1212-0612-3326 Davao Davao del Sur
City/Municipality Province
12. PHILHEALTH NO. 13-000012484-3 ZIP CODE
13. SSSNO. 6-1027262-6 19. TELEPHONE NO. None
14. TINNO. 116-626-148 20. MOBILE NO. 0931 152 4113
15. AGENCY EMPLOYEE NO. V01014 21. E-MAIL ADDRESS (if any) libeth.pagalan@vsu.edu.ph
22. SPOUSE'S SURNAME NA 23. NAME of CHILDREN (Write full name and list all) DATE OF BIRTH (mm/ddlyyyy)
FIRST NAME NA NAME EXTENSION (JR., SR) NA NA
MIDDLE NAME NA
OCCUPATION NA
EMPLOYER/BUSINESS NAME NA
BUSINESS ADDRESS NA
TELEPHONE NO. NA
24. FATHER'S SURNAME PAGALAN
FIRST NAME FALCONERI bodliiral o
MIDDLE NAME VILLOCINO
25. MOTHER'S MAIDEN NAME
SURNAME VALENZONA
FIRST NAME TEMPORA
MIDDLE NAME FERNANDEZ (Continue on separate sheet if necessary)
SCHOLARSHIP/
%. o NAME OF SCHOOL BASIC EDUCATION/DEGREE/COURSE PERODOF AEOMGE | B BRT v ACADEMIC
(Write in full) (Write in full) (it Granliate) GRADUATED HONORS
From To RECEIVED
ELEMENTARY VISCA FOUNDATION ELEMENTARY SCHOOL PRIMARY EDUCATION 1973 1979 N /4, 1979
SECONDARY EXPERIMENTAL RURAL HIGH SCHOOL SECONDARY EDUCATION 1979 1983 1983 V'SSC:hi;l;:ial
VOCATIONAL /
TRADE COURSE e .
BACHELOR OF SCIENCE IN AGRICULTURE Visca Partial
COLLEGE VISAYAS STATE COLLEGE OF AGRICULTURE (ajor i AlE6a) 1983 1987 1987 Scholar
MASTER OF SCIENCE IN AGRICULTURE
GRADUATE STUDIES LEYTE STATE UNIVERSITY Moo Aghshomn 1987 2003 2003
/ (Continue on separate sheet it necessary)
SIGNATURE 77/ ///K’W DATE January 24, 2025
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CAREER SERVICE/ RA 1080 (BOARD/ BAR) UNDER

LICENSE (if applicable)

27. RATING DATE OF
SPECIAL LAWS/ CES/ CSEE 5 EXAMINATION/ PLACE OF EXAMINATION / CONFERMENT Date of
; (If Applicable) NUMBER
BARANGAY ELIGIBILITY / DRIVER'S LICENSE CONFERMENT Validity
CAREER SERVICE PROFESSIONAL 75.93 712611987 TACLOBAN CITY 276539
(Continue on separate sheet if necessary)
’ SALARY/ JOB!
28. INCLUSIVE DATES PAY GRADE (if GOV'T
(mm/ddlyyyy) POSITION TITLE DEPARTMENT / AGENCY / OFFICE / COMPANY MONTHLY applicable)& STATUS OF SERVICE
(Write in full'Do not abbreviate) (Write in full/Do not abbreviate) SALARY STmmt APPOINTMENT VN
From To INCREA!NT
I06!01I1987 02/30/1988 FIELD RESEARCHER CENTER FOR SOCIAL RESEARCH 2,500.00/M NA co N
I01I23I1991 01/2311991 SCIENCE RESEARCH ASSISTANT FARNIAND Rﬁigg;ﬁEEMANAGEMENT 132.59/D NA C Y
10/01/1992 12/31/1992 SCIENCE RESEARCH ASSISTANT DECARIMENY OSFC?S?SENOMY AND'SONT. 3,500.40/M NA co N
I02/01I1993 12/31/11993 SCIENCE RESEARCH ASSISTANT UERRBINERT OSF C?:P? (?ENOMY A0 3,500.40/M NA co N
|01l01l1995 12/31/1995 SCIENCE RESEARCH ASSISTANT DERARIMENT O:CAIEG’? (?ENOMY AN S0k 5,660.40/M NA co N
16/01/1996 12/31/2000 AGRICULTURIST PHILIPPINE COCONUT AUTHORITY 9,000.00/M NA co N
OFFICE OF THE VICE PRESIDENT FOR
12/01/2016 07/31/2017 ADMINISTRATIVE AIDE lll PLANNING, RESOURCE GENERATION AND 300.00/D NA co N
EXTERNAL AFFAIRS
OFFICE OF THE VICE PRESIDENT FOR 136.644.00/
08/01/2017 08/15/2018 ADMINISTRATIVE AIDE lll PLANNING, RESOURCE GENERATION AND i A : 3 P Y
EXTERNAL AFFAIRS
1 ECOLOGICAL FARM AND RESOURCE 142,968.00/
i08l1612018 04/11/2023 ADMINISTRATIVE AIDE IV MANAGEMENT INSITUTE A 3 P Y
ECOLOGICAL FARM AND RESOURCE 188,472.00/
I08I1 6/2018 04/11/2023 ADMINISTRATIVE AIDE IV MANAGEMENT INSITUTE A 4 P Y
|o4/1 2205 |07/0712023 ADMINISTRATIVE AIDE VI RECORDS AND ARCHIVE OFFICE 21“’625""” 6 P Y
lorneizozs  |otrtai2025 ADMINISTRATIVE AIDE VI PROCUREMENT 21"’6:6""" 6 P Y
/) inue on separate sheet if necessary)
/
SIGNATURE /" /Jﬁ H—— DATE JANUARY 24, 2025
I CS FORM 212 (Revised 2017), Page 2 of 4
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%9 NAME & ADDRESS OF ORGANIZATION INCLUSIVE DATES
(Write in full) (mm/ddlyyyy) NUMBER OF HOURS POSITION / NATURE OF WORK
From To
NONE
(Continue on separate sheet if necessary)
INCLUSIVE DATES OF Type of LD
30.  TITLE OF LEARNING AND DEVELOPMENT INTERVENTIONS/TRAINING PROGRAMS ATTENDANCE ( Managerial/ CONDUCTED/ SPONSORED BY
A NUMBER OF HOURS 5 S
(Write in full) (mm/ddfyyyy) Supervisory/ (Write in full)
Technicaletc)
From To
IFULL AWARENESS TRAINING COURSE ISO 9001:2015 01/26/2017 01/27/2017 16.0 Technical AJA REGISTRAR INC.
ISEMINAR-WORKSHOP ON 55 & RECORDS MANAGEMENT 02/18/2017 02/18/2017 8.0 Technical VISYAS STATE UNIVERSITY
Inso 9001:2015 ENHANCE SEMINAR-WORKSHOP ON INTERNAL QUALITY AUDIT 0310212017 03/03/2017 16.0 Technical VISYAS STATE UNIVERSITY
|RE-0RIENTATION SEMINAR ON THE 5S INTERNAL AUDIT REQUIREMENTS 06/22/2017 06/22/2017 8.0 Technical VISYAS STATE UNIVERSITY
IRECORDS MANAGEMENT TRAINING 07/06/2017 07/07/2017 16.0 Technical VISYAS STATE UNIVERSITY
ORIENTATION ON PREPRATION OF DOCUMENTS FOR THE INTERNAL AUDIT 07/26/2017 07/26/2017 8.0 Technical VISYAS STATE UNIVERSITY
CONSULTATION-WORKSHOP ON THE DEFINITION OF NEW AND IDENTIFIED HIGHER
JEDUCATION DATA ELEMENTS AND 2017-2018 HIGHER EDUCATION ANNUAL DATA 10/05/2017 10/05/2017 8.0 Technical COMMISSION ON HIGHER EDUCATION
COLLECTION
IN-HOUSE TRAINING ON RA 9184 AND THE 2016 REVISED IMPLEMENTING RULES AND < GOVERNMENT PROCUREMENT POLICY
|REGULATIONS 0602019 106122019 1240 Technical BOARD REGIONAL COMPOSITE TEAM
PHILIPPINE GOVERNMENT ELECTRONIC PROCUREMENT SYSTEM (PHILGEPS) TRAINING g E-BLACKBOARDS LEARNING AND
|F°R BUYERS 07/17/2019 07/18/2019 16.0 Technical SOLUTION, INC.
; GOVERNMENT PROCUREMENT POLICY
I S 0 NDER THI
IWEB NAR SERIES ON GOVERNMENT PROCUREMENT Ul E NEW NORMAL 07/24/2020 07/24/202 8.0 Technical BOARD REGIONAL COMPOSITE TEAM
VISAYAS STATE UNIVERSITY - SUPPLY
JWORKSHOP ON LISTING AND CATEGORIZATION OF ITEMS FOR THE PPMP 08/20/2020 08/20/2020 8.0 Technical PROPERTIES PROCUREMENT
MANAGEMENT SYSTEMS
TRAINING IN IDENTIFICATION OF PROPER AND COMPLE ITEMS TECHNICAL VISAYAS STATE UNIVERSITY - SUPPLY
SPECIFICATIONS AND PARAMETERS AND ORIENTATION OF THE PURCHASE REQUESTS  |08/28/2020 08/28/2020 8.0 Technical PROPERTIES PROCUREMENT
(PR) MANAGEMENT SYSTEMS
IRTUAL TRAINING ON RA 9184 AND ITS REVISED IMPLENTING RULES AND : GOVERNMENT PROCUREMENT POLICY
I;EGULATIONS 05/17/2021 05/21/2021 40.0 Technical BOARD REGIONAL COMPOSITE TEAM
PHILIPPINE GOVERNMENT ELECTRONIC PROCUREMENT SYSTEM (PhilGEPS) ON-LINE : E-BACKBORAD LEARNING AND
ITRNNING FOR BUYERS 05/30/2021 05/31/2021 16.0 Technical SOLUTION, INC.
{ DEPARTMENT OF BUDGET AND
|IN-HOUSE TRAINING ON PUBLIC FINANCIAL MANAGEMENT 08/03/2022 08/05/2022 24.0 Technical MANAGEMENT REGIONAL OFFICE Vil
VISATAS STATE UNIVERSTTY ~SUPPLY |
||so 9001:2015 AWARENESS / RE-AWARENESS SEMINAR 08/30/2022 08/31/2022 16.0 Technical PROPERTIES PROCUREMENT
: PHILIPPINE ASSOCIATION OF STATE
IPLANNING, BUDGETING, AND EXPENDITURE MANAGEMENT IN SUCS 05/16/2023 06/18/2023 24.0 Technical UNIVERSITIES AND COLLEGES
PHILIPPINE PROCUREMENT SYSTEMS & UPDATES AND PROPERTY APPRAISAL & X GOVERNMENT FINANCIAL MANAGEMENT
DISPOSAL IN GOVERNMENT 06/28/2023 06/30/2023 . 1240 Technical INNOVATORS CIRCLE, INC.
GPPB BASIC COURSE TRAINING ON THE RA 9184 AND ITS REVISED IMPLEMENTING :
[RULES AND REGULATION ACT OF 2016 FOR VISAYAS STATE UNIVERSITY 08/22/2023. . .{08/24/2023 - 124.0 Technical DT i e e
GUVERNWMENT PROCUREWENT PULCY |
IENHANCING PROCUREMENT EXPERTISE BATCH 1 08/06/2024 08/09/2024 320 Technical BOARD - TECHNICAL LSUPPORT OFFICE
(GPPR-TSO)
(Continue on separate sheet if necessary)
MEMBERSHIP IN
TINCTIONS / RECOGNITION
31 SPECIAL SKILLS and HOBBIES 32. oW irEwe D;svm ecm ful) 33 ASSOCIATION/ORGANIZATION
il (Write in full)
DRIVING MOTORCYCLE AND VEHICLE UP TO 4500 NONE Administrative Personnel Association
KGS (ADPA)
A
¢ HA K
, {Lonimue On separate sneei l’ necessary)
SIGNATURE WWM—- DATE January 24, 2025
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34. Are you related by consanguinity or affinity to the appointing or recommending authority, or to the
chief of bureau or office or to the person who has immediate supervision over you in the Office,

Bureau or Department where you will be apppointed,
a. within the third degree?

b. within the fourth degree (for Local Government Unit - Career Employees)?

[ ves NO

[ ves NO
If YES, give details:

35. a. Have you ever been found guilty of any administrative offense? ] ves NO
If YES, give details:
b. Have you been criminally charged before any court? [ yes NO
If YES, give details:
Date Filed:
Status of Casels:
36. Have you ever been convicted of any crime or violation of any law, decree, ordinance or O] Yes NO
regulation by any court or tribunal? If YES, give details:
37. Have you ever been separated from the service in any of the following modes: resignation, O ves NO
retirement, dropped from the rolls, dismissal, termination, end of term, finished contract or phased |  If YES, give details:
out (abolition) in the public or private sector?
38. a.Have you ever been a candidate in a national or local election held within the last year (except ] ves NO
Barangay election)? If YES, give details:
b. Have you resigned from the government service during the three (3)-month period before the [ ves NO
last election to promote/actively campaign for a national or local candidate? If YES, give details:
39. Have you acquired the status of an immigrant or permanent resident of another country? ] ves NO
If YES, give details (country):
40.

Pursuant to: () Indigenous People's Act (RA 8371); (b) Magna Carta for Disabled Persons (RA

7277); and (c) Solo Parents Welfare Act of 2000 (RA 8972), please answer the following items:

a.  Are you a member of any indigenous group?
b.  Are you a person with disability?

¢ Are you a solo parent?

[1.¥ES NO
If YES, please specify:

[ ves NO
If YES, please specify ID No:

1 yes NO

If YES, please specify ID No:

41. REFERENCES (Person not related by consanguinity or affinity to applicant /appointes)
“L“ GA N?}/«:E ){thA “_._.— : 1\;%[:!?Es"l§?.beu w@(d! %E';‘?&?ﬂ
Ig\OMEL B ARM‘EC|N Ph D> NARC - Visayas State, Uni ers&y, Baybay| 053 565-0600 loc
; gLy City, Leyte 1058
Procurelment - Visayas State University, | 053 565-0600 loc
JESSAMINE C. ECLEO Baykay Oy Livis 1003
42.

administrative/criminal case/s against me.

| declare under oath that | have personally accomplished this Personal Data Sheet which is a true, correct and
complete statement pursuant to the provisions of pertinent laws, rules and regulations of the Republic of the
Philippines. | authorize the agency head/authorized representative to verify/validate the contents stated herein.
| agree that any misrepresentation made in this document and its attachments shall cause the filing of

2IL1BETH

Government Issued ID (e Passport, GSIS, SSS, PRC, Driver's License, etc.)
PLEASE INDICATE ID Number and Date of Issuance

Government Issued ID: ~ VSU V01014 / W ) ‘@WZML—-
[P keensalPesspotNe:. .. UM Signature (Sign inside the box)
|Date/Place of Issuance: VA / /Wg
Date Accomplished
SUBSCRIBED AND SWORN to before me this 27 JAN 25 , affiant exhibiting his/her validly issued govemment ID as indicated above.
ATTY, L 8. MONTERO:

¥SU Director, Legal Affairs and Servies:
Person Administering Oath
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Attachment to CS Form No. 212

nstructions: 1. Include only the work experiences relevant to the position being applied to.

2. The duration should include start and finish dates, if known, month in abbreviated form,
if known, and year in full. For the current position, use the word Present, e.g., 1998-
Present. Work experience should be listed from most recent first.

e Duration: June 1987- Feb 1988 (Field Researcher)
Jan 1991 — Dec 1995 (Science Research Assistant)
Jan 1996 — Dec 2000 (Agriculturist)
Dec 2016 — July 2023 (Clerk I)
July 2023 — Jan 2025 (Clerk I1)
Position: Administrative Aide VI (Clerk II)
Name of Office/Unit: Procurement Office
Immediate Supervisor: Jessamine C. Ecleo
Name of Agency/Organization and Location: Visayas State University

e List of Accomplishments and Contributions (if any)

e Summary of Actuai Duties

0 1SO 9001:2015 Documentation and Process Compliance:
o Ensures services related to the BAC secretariat are rated "very satisfactory" by clients.
[0 ARTA-Aligned Frontline Services:
e Ensures zero complaints from clients regarding efficient and customer-friendly services.
[ Administrative and Support Services Management:
o Participates in university committees and associations.
0 Procurement Services:
o Facilitates and attend BAC meetings, ensuring smooth operations.
e Prepares meeting minutes, Notices of Award, Project Contracts, and Notices to Proceed.
« Manages communications with suppliers through emails for notices, contracts, and purchase
orders.
o Assists in post-qualification activities and respond to supplier inquiries and clarifications via phone
and email.
o Handles administrative and financial documents, such as Travel Orders, RIS, Cash Advances, and
Liquidation Vouchers.

I
LILIBETH VICTIO V. PAGALAN

(Signature over Printed Name
of Employee/Applicant)

Date: Jan 24, 2025



